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Overview: 

Housing Hope is breaking the cycle of homelessness and poverty by providing affordable 

housing and supportive services that empower homeless and low-income families to achieve 

economic mobility. If you want to make a true difference in the community and work in a 

collaborative and caring environment alongside dedicated, committed, and fun staff, this is the 

place for you!  

 

Company COVID policies and procedures, PPE provided. 

 

The Senior Accountant is responsible for preparing, auditing and analyzing financial statements 

and reporting. The position is also responsible for budget variance analysis, expense 

management and General Ledger activities in accordance with established non-profit fund 

accounting principles, policies and procedures. The Senior Accountant is a vital member of the 

Finance team and essential to the success in supporting agency operations and achieving 

financial goals. The duties of the incumbent will include, but are not limited to: 

 

Essential Job Duties: 

1. Performs reconciliation of balance sheet accounts, income statement accounts. 

2. Creates and/or reviews journal entries and monthly accruals to ensure accuracy. 

3. Reconciles GL accounts of affiliate(s) with Parent and Intercompany transactions. 

4. Reconciles FR50 month reports to MIP Fund Accounting Software. 

5. Reviews exports of data base information to MIP for consolidations. 

6. Performs monthly bank reconciliations for all entities and prepares journal entries as 

needed.  

7. Reviews all AP and AR transactions to ensure compliance with agency budget. 

8. Assists with annual audit process including interfacing with outside auditors, preparing 

schedules, and providing auditors with financial reporting and documentation of fiscal 

transactions. 

9. Assures compliance with 501c3 reporting requirements by calendaring and preparing all 

Federal, State and City reports as needed. 

10. Assist in documenting and maintaining accounting processes and procedures. 

11. Works on special projects and other tasks as assigned. 

 

Title: Senior Accountant Department: Finance 

Hours: Full-time; 40 hours a week FLSA: Exempt 

Salary 

Range:  

$58,000 – $65,000 

 

/ annually 

 

Reports to:  Controller 

Benefits 

Package: 

Full benefits package including; Medical, Dental, Vision, 403b matching, 

Supplemental Insurance and more 
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Non-Essential Job Duties: 

1. Represent Housing Hope at events as directed. 

 

Requirements: 

 Four year degree, BA/BS, emphasis in Accounting or equivalent. 

 3+ years of increasing responsibilities at the Accountant level. 

 Demonstrated leadership skills with a healthy work ethic, inquisitive mind, and the 

confidence and ability to get things done. 

 Thorough understanding of GAAP Principles and fund accounting.  

 Proficiency with MS Office Programs. 

 

Preferred: 

 Previous non-profit work experience.  

 Supervisory experience a plus. 

 Experience with MIP, QuickBooks, and Real Page/OneSite software programs. 

 

Physical Demands: 

The physical demands described here are representative of those that must be met by an employee 

to successfully perform the essential functions of this job. Reasonable accommodations may be 

made to enable individuals with disabilities to perform the essential functions.  

 

 While performing the duties of this job, the employee is regularly and extensively required 

to use hands to finger, handle, or feel objects, tools or controls; reach with hands and arms, 

may be required to perform repetitious movements for long periods of time in order to 

complete a task, stoop, kneel, crouch, or crawl and talk or hear. 

 The employee frequently is required to climb, walk, sit, and talk or hear.  

 The employee is regularly required to stand; climb or balance; stoop, kneel, crouch, or 

crawl.  

 The employee must occasionally lift, carry, push and pull up to 25 lbs. Items that are over 

25 lbs. must be lifted, carried, pushed, pulled, or moved with proper equipment for 

assistance (dolly) and proper safety procedures must also be followed.   

 Specific vision abilities required by this job include close vision, distance vision, color 

vision, peripheral vision, depth perception, and ability to adjust focus.  

 Ability to work in a general office environment including noise. 

 

We at Housing Hope are trauma-informed and committed to excelling in creating a holistic, 

diverse, inclusive, uplifting and appreciative environment. We endeavor to be inter-culturally 

competent and trauma informed in all our practices and procedures. This simply means that we are 

attentive to the needs of the workforce. We embrace and practice a high standard of diversity and 

inclusion and strive for equity for all persons regardless of race, color, religion, citizenship, 

national origin, veteran status, marital status, political affiliation, sexual orientation, gender 

identity, disability, sex, age, status in regard to public assistance, or any other basis protected by 

local, state or federal law. 


