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Overview: 

Housing Hope is an agency which is making a great contribution to the lives of the needy of 

Snohomish County. If you want make a true difference in the community, working alongside 

dedicated, committed and “fun” staff, in a collaborative and caring environment, then this is the 

just place for you!  

 

This position oversees the Housing Hope Finance department providing accounting support for 

the various non-profit organizations and limited partnerships under the Housing Hope umbrella in 

accordance with the agency Fiscal Policies and accounting manual.  This position is a vital member 

of the Finance team and essential to the success in supporting agency operations and achieving 

financial goals. The duties of the incumbent will include, but are not limited to: 

 

Essential Job Duties: 

1. Maintains Housing Development budgets and reconciles sources funding as well as 

reconciling internal funding sources for Housing Development projects. 

2. Manages the organization’s accounting functions, report preparation and statistics on 

financial results. 

3. Establish and maintain accounting practices to ensure accurate and reliable data necessary 

for business operations. 

4. Maintain internal control procedures necessary to protect the assets of the agency and its 

subsidiaries and affiliates. 

5. Supervise Grants & Contracts Management including budgeting, billings, compliance, and 

reporting. 

6. Generate financial reports for nonprofits and limited partnerships under the Housing Hope 

umbrella. 

7. Assists Finance Director in cash management activities. 

8. Facilitate with the annual financial audits. 

9. Assists in the preparation of the annual budgets. 

10. Reviews & approves AP, AR, Cash Receipts & JV transactions to ensure compliance with 

agency budget 

Title: Controller Department: Finance 

Hours: Full-time; 40 hours a week FLSA: Exempt 

Salary 

Range:  

$90,000 – 104,000 / annually 

 

Reports to:  Finance Director 

Benefits 

Package: 

Full benefits package including; Medical, Dental, Vision, 403B, Supplemental 

Insurance and more 
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11. Provide supervision and training for accounting staff resulting in effective and efficient 

operations and maintenance of positive teamwork and service orientation among staff. 

12. Maintain financial record keeping systems. 

13. Works on special projects as assigned. 

 

Non-Essential Job Duties: 

1. Represent Housing Hope at events as directed. 

2. Assist with other agency requirements and tasks as directed. 

 

Requirements: 

 Four year degree, BA/BS, emphasis in Accounting. CPA and Non-profit experience. 

Auditing experience desired. 

 5+ years in a similar management and supervisory position preferred. 

 Demonstrated leadership skills with a healthy work ethic, inquisitive mind, and the 

confidence and ability to get things done. 

 Thorough understanding of Generally Accepted Accounting Principles and Non-Profit 

Accounting Principles. 

 Experience with limited partnerships and subsidiaries desired. 

 Familiar with computerized accounting systems.  Experience with MIP, QuickBooks, and 

Real Page/OneSite a plus. 

 Experience with MS Office, Windows a must. 

 

Physical Demands: 

The physical demands described here are representative of those that must be met by an employee 

to successfully perform the essential functions of this job. Reasonable accommodations may be 

made to enable individuals with disabilities to perform the essential functions.  

 While performing the duties of this job, the employee is regularly and extensively required 

to use hands to finger, handle, or feel objects, tools or controls; reach with hands and arms, 

may be required to perform repetitious movements for long periods of time in order to 

complete a task, stoop, kneel, crouch, or crawl and talk or hear. 

 The employee frequently is required to climb, walk, sit, and talk or hear.  

 The employee is regularly required to stand; climb or balance; stoop, kneel, crouch, or 

crawl.  

 The employee must occasionally lift, carry, push and pull up to 25 lbs. frequently. Items 

that are over 25 lbs. must be lifted, carried, pushed, pulled, or moved with proper equipment 

for assistance (dolly) and proper safety procedures must also be followed.   

 Specific vision abilities required by this job include close vision, distance vision, color 

vision, peripheral vision, depth perception, and ability to adjust focus.  

 Ability to work in a general office environment as well as outdoor environment.  Possible 

exposure to weather—heat, wet, cold, wind, and noise. 
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We at Housing Hope are trauma-informed and committed to excelling in creating a holistic, 

diverse, inclusive, uplifting and appreciative environment. We endeavor to be inter-culturally 

competent and trauma informed in all our practices and procedures. This simply means that we are 

attentive to the needs of the workforce. We embrace and practice a high standard of diversity and 

inclusion and strive for equity for all persons regardless of race, color, religion, citizenship, 

national origin, veteran status, marital status, political affiliation, sexual orientation, gender 

identity, disability, sex, age, status in regard to public assistance, or any other basis protected by 

local, state or federal law. 

 


